SAMPLE LETTER OF AGREEMENT


Dr. Harrison Ford

Library, The University of Texas at Austin


RE:
Gwynneth Paltrow
-INF 388 L – The Professional Experience & Project

Dear Dr. Ford:

Thank you for agreeing to act as Field Supervisor on behalf of the UT Library on my project, “Butterflies of Texas Database.”

This letter will serve as our agreement regarding the particulars of the project.

Project Outcome
· A searchable database will be created on the “Butterflies of Texas”.

Specific Learning Objectives

· Develop coding skills in ASP, SQL and project management skills.

Work Responsibilities and Host Site Work Conditions

· Student will meet with field supervisor twice a week for two hours onsite to review status of work.  

· All coding and design will be done at the INF IT-Lab.  The student will work with information in tables provided by the UT Library.

· The database and the web site will reside on the UT Library’s server.

· The student will not require desk space at the UT Library.

· For the purposes of this project, the student will be considered a volunteer.

· The project will begin January 15, 2006 and end May 5, 2006.

· The web site will reside on UT Library’s server.  

Monitoring Student Progress

· Student will meet with field supervisor twice a week for two hours onsite to review status of work.  

· Student will complete at least a third of the projected online interface.

· Student will complete a basic web site by the end of March.

· Dr. Lance Armstrong, Faculty Advisor, will accompany student on at least one videotaping of oral history and meet with the student and the Field Supervisor on at least one occasion at the UT Library.

Evaluating Student Progress

· Dr. Armstrong will make the ultimate determination of credit/no credit for the project, based on criteria established in the Student Evaluation Checklist and personal observations.

· Dr. Ford will complete an evaluation checklist prepared jointly by the student and Faculty Advisor, with any additional notes he deems appropriate.  
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________________________     ____________________
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